7365 E.24th Lane 

Yuma, AZ 85365

January 19, 2010

Mr. John Simmons 

Manager 

Tower Records

5542 E. 4th Ave.

Yuma, AZ 85365

Dear Mr. Simmons:

I have recently heard of a job opening at your record store. I am interested in the position in which you are hiring, and I would like to take the opportunity to discuss the position with you. 
I believe that I am qualified for this position because I am a hard worker and do my best when I am put under pressure. I have experience with handling money from my volunteer job and which has led to me strengthening my customer service skills as well. I have taken a variety of career technical courses that emphasis the fundamentals of business and require me to think and act in a professional manner.
I would definitely like to receive more information about this position. And I would also like to request an interview with you. Thank you for your time, and hope to hear from you very soon. 
Sincerely

Jessica Chavarin

